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Hacrosmme IlpaBuna B coorBercTBuUM ¢ TpynoBeiM koaekcoM Poccuiickoir denepanuu U UHBIMHU
HOPMAaTUBHBIMHU MPAaBOBBIMU akTamu Poccuiickoil denepanuy yCTaHABIUBAIOT PEXKUM TPyAa U OTIbIXa, UMEIOT
LEJIBIO CITOCOOCTBOBATH OPraHU3AUH JICATEFHOCTH 110 YKPEIUICHHIO TPYI0BOM IUCIUILINHBI, pallHOHAIEHOMY
WCIOJIb30BaHUI0 pabovyero BpEMEHU M MOBBILICHUIO PE3yJIbTATUBHOCTH NPO(ECCHOHANBHON NeATeIbHOCTH,
perymupyior 8 YACTHOM VYUPEXJIEHUUN AITIO ABTOHIKOJIA «TBUCIIO» (manee - Paboromatens,
Opranu3zanus) NopsAI0K IpreMa U yBOJIbHEHUS! paOOTHHKA, OCHOBHBIE MpaBa, 003aHHOCTH U OTBETCTBEHHOCTD
paboTtHuKOB U PaboTonarens, pexxuM paboThl, BpeMst OTAbIXa, MEPHI MOOLIPEHHS U B3BICKAHUS, a TaKXKe UHbIE
BOIIPOCHI PETYIUPOBAHMS TPYAOBBIX OTHOLIEHUH.

1. IIpuem Ha paboTy, NepeBOA HA APYIYIO T0KHOCTH
U YBOJIbHEHHUE

1.1. TpynoBble OTHOLICHUS BO3ZHUKAIOT MEXAY paboTHHKOM U PaGoronmaTenemM Ha OCHOBaHMU TPYJIOBOTO
JIOTOBOPA, KOTOPBIN 3aKIIOYAETCS B COOTBETCTBHUM ¢ TpyoBbIM KozekcoM Poccutickoit @enepanumu.

1.2. IIpu 3akIr04eHUH TPYJ0BOTO ToroBopa PaboTomarens 00s3aH NOTpeOOBAThH OT MOCTYMAIOIIETO:

- TPYJOBYIO KHUXKKY WM (WJIM) CBEJIECHUS O TPYJIOBOW JEATEIBHOCTH, 3a HCKIIOUEHHEM CIy4yaeB, Korja
TPYZOBOM JOrOBOP 3aKJIH0YAETCs BIIEPBBIC;

- MACTIOPT WJIM HHOU JOKYMEHT, YAOCTOBEPSOIINM JINYHOCT;

- JOKyMEHT 00 o00pa3oBaHMU W/MIM KBaJU(UKAIMM WIM HAJUYUU CIEUUAIBHBIX 3HAHUN - TNpU
MOCTYIUIEHUH Ha paboTy, TPeOYIOLIYIO ClIeHUalbHbIX 3HAHUM WU CTIeUaIbHON MOJITOTOBKU;

- JIOKyMEHT, MOATBEP)KIAIOIINN PETUCTPALMIO B CUCTEME MHAMBUIYAIBbHOTO (TMEPCOHU(PHUINPOBAHHOIO)
y4dera, B TOM 4Hcie B OpME 3JIEKTPOHHOTO IOKyMEHTA;

- JTOKYMEHTBI BOMHCKOT'O y4eTa - JUIsl BO€HHOOOS3aHHBIX M JIHII, MOJUIekKAIUX MPHU3bIBY Ha BOCHHYIO
ciryx0y;

- CIOPaBKy O HajdWuuu (OTCYTCTBHHU) CyAMMOCTH W (WiH) (hakTa YroJIOBHOTO MpecleAOBaHUs JIUOO O
MIPEKPALLIEHUH YTOJIOBHOTO MPECIIEI0BaHUS MO PEeadMIUTUPYIOUIMM OCHOBAHUSAM, BBIJIAHHYIO B MOPAJIKE U IO
(dopme, KOTOpbIE YCTaHABIMBAIOTCA (elepajbHbIM OpPraHOM HCIOJHUTEIBHOM BJIACTH, OCYIIECTBIISIOLINM
GyHKIMA 10 BBIPa0OTKE H peaIM3alldd TOCYyJapCTBEHHOW TIIOJIMTUKM W  HOPMAaTUBHO-TIPAaBOBOMY
peryiupoBaHuio B cdepe BHYTPEHHHX Jell, - IIPU MNOCTYIJICHUH Ha paldoTy, CBS3aHHYIO C JESATEIbHOCTHIO, K
OCYIIECTBICHUIO KOTOPOW B COOTBETCTBHUM € TpynoBeiM KojuekcoM Poccuiickonn ®denepaiuu, HHBIM
(benepaqbHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIA, UMEIOINE WM UMEBIINE CYIUMOCTh, MOABEPraolrecs HiIu
IIOABEPTaBILKECS YTOJIOBHOMY IPECIIEIOBAHUIO;

- CIIPaBKy O TOM, SIBJIAETCS WJIM HE SBJISETCS JIMLO NOJBEPTHYTHIM aJIMHUHUCTPATUBHOMY HAKa3aHUIO 3a
noTpeOIeHne HApKOTHYECKHX CPEACTB WM TCHUXOTPOITHBIX BEIIECTB Oe3 Ha3HA4eHUs Bpada OO0 HOBBIX
MOTEHIMAJIbHO OMNACHBIX IICUXOAKTUBHBIX BELIECTB, KOTOpas BbaHAa B MOpsAKe U 1o (opme, KOTOpble
yCTaHABIMBAIOTCS (eiepalbHBIM OPTaHOM HWCIOJHHUTEIBHOW BIACTH, OCYIIECTBISIONIMM (DYHKIUH TI0
BbIpa0OTKE M peanu3aliy roCyJapCTBEHHOM MOJIMTUKM M HOPMATHUBHO-IIPABOBOMY PETYJIUpPOBaHMIO B chepe
BHYTPEHHUX [, - IPH NOCTYIUIEHUU Ha padoTy, CBA3AHHYIO C JEATEIbHOCTBIO, K OCYILECTBICHHUIO KOTOPOU B
COOTBETCTBUM C (elepalbHbIMM 3aKOHaMU HeE JIOIyCKAalOTCs JIMIA, IOJABEPTHYTbIE aJIMHUHHUCTPATUBHOMY
HaKa3aHUIO 3a MOTpeOJeHHEe HApKOTUYECKUX CPEACTB WM ICUXOTPOIHBIX BEIIECTB O€3 Ha3HAueHMs Bpaya
A100 HOBBIX MOTEHLUAIBHO ONACHBIX NCHUXOAKTUBHBIX BEIIECTB, 10 OKOHYAHUS CPOKA, B TEUEHHUE KOTOPOIO
JIMIO CYUTAETCS TOJBEPTHYTHIM a/IMUHUCTPATUBHOMY HaKa3aHUIO.

B otmenpHBIX ciydasx ¢ yderom crneuuduxu pabotsl TpymoBeiM komekcom Poccuiickoit denepanum,
UHBIMHM (enepanbHbIMU 3aKoHaMM, ykasamu Ilpesupentra Poccuiickoit @enepanuum U IMOCTaHOBIECHUSMU
IIpaBurensctBa Poccuiickoit denepanuu MOXeT IMperycMaTpUBaTHCS HEOOXOIUMOCTh HPEIbSBICHUS MPU
3aKJIIOYEHUHN TPYIOBOTO JOTOBOPA JOMOJHUTEIBHBIX JOKYMEHTOB.

B cnyuae ecnu Ha nM10, IOCTyMaroniee Ha paboTy BIEPBbIE, HE ObLT OTKPBIT WHAWBUIYATbHbIN JINIIEBON
cuer, Opranuzanueil MPeICTaBISIIOTCS B COOTBETCTBYIONIMIA TEPpUTOPUANTBHBIN opran [leHcnoHHOTO (hoHIA
Poccuiickoii @enepauuu cBeleHUs, HEOOXOAMMBbIE Ul PErMCTPAallMU YKa3aHHOIO JIMIA B CHCTEMeE
MHAUBUAYATBHOTO (IEPCOHUPUIIMPOBAHHOIO) yUeTa.

Ha xaxxnoro paboTHUKA BeETCS TPY10Bast KHUXKKA U (WIK) GOPMHUPYETCS B 3JEKTPOHHOM BHJI€ OCHOBHAs
nH(popManysa o TPyJAOBOM IEATEILHOCTU U TPYJOBOM CTaK€ B COOTBETCTBUU C TPEOOBAHUSMHU JEUCTBYIOLIETO



3akoHonarenscTBa Poccuiickon denepanuu 1 MHCTpyKIMKU O NOPsIIKE BEIECHUs TPYAOBBIX KHUXEK. TpynoBsie
KHIDKKH pabOOTHUKOB XpaHsaTcs y PaGoronaTesns.

B nensx Oonee moigHON OIEHKH MPO(ECCHOHANBHBIX U JIENOBBIX KadecTB NMPUHUMAEMOro Ha paboTy
paboTHuka PaboronaTens MOMKET NPEANIOKUTh €My NpPEACTaBUTh KPATKyI0 MUCBMEHHYIO XapaKTEPUCTUKY
(pe3toMe) BBIMONHAEMOW paHee paldOThl, MPOBEPUTH YMEHHUE IMOJB30BAThCS OPITEXHUKOM, paboTath Ha
KOMIIBIOTEPE U T.[.

1.3. Ilpuem Ha pabGory B OpraHum3anuio OCYIIECTBISETCS, Kak MpPaBUIO, C MPOXOKICHUEM
UCHBITATEIHOIO CPOKa MPOJOJDKUTENIBHOCTBIO OT OJHOTO A0 TpeX MecsleB, a i pYKOBOAUTENEH
OpraHu3anuu U WX 3aMecTUTeNeH, IIaBHBIX OyXTajTepoB M HMX 3aMECTHUTENEH, PyKOBOJHUTENEH (HINAOB,
IIPEJCTABUTENBCTB MM UHBIX 000COOJEHHBIX CTPYKTYPHBIX MMOApA3ACICHUN - He 0ojee IIEeCTH MECSIEB, €ClIU
MHOE HE YCTAHOBIJIEHO (eepalbHbIM 3aKOHOM. [IpH 3aKiIl0YeHHUH TPYAOBOrO JOTOBOpa Ha CPOK OT ABYX IO
LIECTH MECALIEB UCIIBITAHUE HE MOXET IPEBBILIATh BE HEJCIIH.

B cpok ucnbITaHUs HE 3aCUMTHIBAIOTCS MEPUOJT BPEMEHHOW HETPYAO0CIOCOOHOCTH pabOTHHKA M JIpyrHe
Mepuobl, Koraa OH (pakTHYEeCKH OTCYTCTBOBaJ Ha pabore. YcioBue 00 HCIBITAHWW JOJDKHO OBITH MPSMO
yKa3aHO B TPYyJIOBOM jaoroBope. OTCYTCTBHE B TPYJOBOM JOTOBOpPE YCJIOBHUS 00 MCIBITAHHMHM O3HAYACT, YTO
pabOTHUK NPUHAT Ha paboTy 0€3 UCIIBITAHNUS.

1.4. VicniplTaHue npu npueMe Ha paboTy He yCTaHABJINBACTCS:

- JUIsl UL, U30paHHBIX MO0 KOHKYpPCY Ha 3aMELIEHHE COOTBETCTBYIOLIEH JTOJKHOCTH, MPOBEACHHOMY B
MOPSAKE, YCTAHOBJIEHHOM TPYAOBBIM 3aKOHOJATENILCTBOM W WHBIMH HOPMATHBHBIMU IIPABOBBIMHU aKTaMH,
COJIepKallMKU HOPMBI TPYI0BOTO MPaBa;

- OepeMEHHBIX JKEHIIMH U KEHIIUH, UMEIOIIUX JeTell B BO3pacTe A0 MOIyTopa JeT;

- JIU1], HE JOCTUTIIUX BO3pacTa BOCEMHALATH JIET;

- ML, TOJYy4YMBIIMX CpeJHee MNpodeccHoHaNbHOE WM BbIclee OO0pa3oBaHHE [0 HMEIOIUM
rOCy/apCTBEHHYIO aKKpEIUTALUI0 00pa30BaTeIbHBIM IMpPOrpaMMaM M BIEPBbIE MOCTYMAIOIIUX Ha paboTy IO
CHEeLMATbHOCTH B TEYEHHE OJHOr0 TroJa CO JHA IMOJy4YyeHHs Npo(ecCHOHANBHOTO 00pa3oBaHUS
COOTBETCTBYIOILIETO YPOBHS;

- 7111, 130paHHbIX Ha BEIOOPHYIO TOJHDKHOCTD Ha OIUIAYMBaEMYIo paldoTy;

- JIML, TIpUIVIAIIEHHBIX Ha pa0oTy B MOpsAKE IEepeBofa OT APYroro paboToJaTelNs MO COTJIacOBAHUIO
MeXy paboTonaTeNnsMu;

- JIU1], 3aKJII0YAIOIINX TPYI0OBOM JOTOBOP HA CPOK JI0 IBYX MECSALIEB;

- MHBIX JIMI[ B ClIydasxX, MPeIyCMOTpPEeHHbIX TpynoBbeIM KojxekcoMm Poccuiickoit denepanuu, WHbIMU
(benepaTbHBIMU 3aKOHAMH, KOJUIEKTUBHBIM JIOTOBOPOM.

1.5. ITpuem Ha paboTy odopmiisieTcst TPYAOBBIM JOIOBOPOM.

Ha ocHoBanuu 3aKJIHOUYEHHOTO TPYAOBOT'O AOIr0OBOpPA U34aCTCA IMPUKA3 O IIPUCME Ha pa60Ty. Conepx(aHI/Ie
IIprKasa JOJLKHO COOTBETCTBOBATH YCJIIOBUAM 3aKIIIOUCHHOI'O TPYAOBOI'O JOroBopa.

[Tpu ¢dakTudeckom nomymieHun paboTHHKa K pabore PaboTomarens 00s3aH 0pOPMHUTE C HUM TPYIOBOH
JIOTOBOP B IMMCbMEHHOU (popMe He mo3aHee Tpex pabouux JHEH co IHSA (PaKTHYEeCKOro JOMyIIeHUs pabOTHUKA
K pabore.

1.6. Ilpu noctyruieHuu pabOTHUKA HAa PabOTy WM MEPEBOJIE €r0 B YCTAHOBJIEHHOM HOPSJIKE Ha JPYTYIO
paboty PaGoTtonarens o0s13aH:

- O3HAKOMUTh €ro C MOPYUYEHHOH paboTOH, yCIOBHUAMHU M OIUIATON TpyZAad, pa3bsACHUTH PAOOTHHUKY €ro
npaBa U 00s13aHHOCTH;

- o3HakoMHuTh ¢ [IpaBumamMu BHYTPEHHEro TPYIOBOIO pacropsaka (TMOJOKEHHEM) U JIpyTHMHU
JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMH, HETIOCPEJACTBEHHO CBSA3aHHBIMU C TPYIOBOH JEATEILHOCTHIO PaOOTHHUKA,
KonnekTuBHBIM 10TOBOPOM;

- TMIPOBECTU MHCTPYKTAX MO TEXHHKE O€30MaCHOCTH, IPOU3BOJCTBEHHON CaHUTApUH, MPOTHUBOIIOKAPHOU
OXpaHe U JpPYI'MM IpaBUJIaM OXpaHbl TpyJa, 00 OOS3aHHOCTU MO COXPAHEHUIO CBEICHHH, COCTABISIOIIMX
KOMMEPUECKYIO0 WM CIyXkeOHyIo TailHy OpraHu3anuu, 1 OTBETCTBEHHOCTH 3a €€ pasriallieHue WM mepenady
JPYTUM JTULAM.

1.7. IlepeBoa pabOTHHKA HA HOBYIO JOJDKHOCTH O(QOpPMIISIETCS NMPUKa30M pyKoBojcTBa OpraHuzanuu
MIUCBMEHHOTO corjlacsi pabOTHHKA M TOAMMCAHUEM JOMOIHUTEIBHOTO COTJIAIlIEHUs K TPYJOBOMY JIOTOBOPY, B
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KOTOPOM ONHCHIBAIOTCSI HOBBIE YCIIOBHS TpyJa paOOTHHMKA, a TaK)Ke MOTYT BHOCHTHCS M3MEHEHHUS B JpyTue
YCIJIOBUS TPYAOBOTO I0TOBOPA.

1.8. IlpekpamieHue TpynOBOrO JOrOBOpa MOXET MMETb MECTO TOJBKO [0 OCHOBAHUSM,
IIPEyCMOTPEHHBIM TPYAOBBIM 3aKOHOJATEIIBCTBOM.

PabGoTHMK HMMeeT mMpaBO PAaCcTOPrHYTHh TPYAOBOHM OTOBOp, 3aKIIOYCHHBIH Ha HEONPEAETICHHBIH CPOK,
MUCbMEHHO Ipeaynpeaus 00 3toM PaboTonarens 3a aBe HeAeu.

[To ucredyeHuM yKa3aHHOTO CPOKa MPEIYNpPeXACHUs 00 yBOJIbHEHMH paOOTHUK BIpaBe MPEKPaTHTh
pabory, a PaGoTonarens 00s13aH BhIIaTh €My TPYAOBYIO KHIDKKY W/WIIM MPEIOCTABUTh CBEICHHS O TPYIOBOM
JesITeIbHOCTH 3a TIepuo]] paboTsl B Opranu3aiy U IPOU3BECTH C HUM pacyerT.

ITo noroBopeHHOCTH MeX1y paboTHHUKOM U PaboTomaresneM TpyAOBOM 1OrOBOP MOXKET ObITh paCTOPTHYT
B CPOK, O KOTOPOM IIPOCUT PaOOTHUK.

CpouHbIif Tpy1OBOM JOrOBOp MOXKET OBITh PACTOPTHYT IO MHUIMATHBE PaOOTHUKA, MO COIJIAILIECHUIO
CTOPOH ¥ UHBIM OCHOBAHUsAM, IpefycMOTpeHHbIM TpynoBsiM kojekcoM Poccuniickoit denepanuu.

[Tpekpaienue TpyaoBoro qorosopa opopmisiercs npukazom Paboronatens.

JlHeM yBOJIBHEHUS CUUTAETCS MOCIEAHUN IeHb pabOTHI.

1.9. CorpynHuku, B 4bM OOS3aHHOCTH BXOIUT OQOpPMIICHHE NpHUeMa COTPYIHHKOB Ha paboTy, HX
YBOJIBHEHUS, a TaKXkKe Mpoyre 00S3aHHOCTU MO BEACHUIO KaJpOBOIO yueTa, PyYKOBOJCTBYIOTCS MOJOXKEHUAMHU
HacTosuero pasaena [Ipasui.

2. OcHOBHBIC IPaBa U 00513aHHOCTH, OTBETCTBEHHOCTh PA0OTHHKOB

2.1. PaGoTHHK UMeEeT mpaBo:

- Ha 3aKJII0YEHUE, U3MEHEHHE U PACTOPKEHUE TPYAOBOrO JIOTOBOpA B MOPSAIAKE U HA YCIOBUSAX, KOTOPBIE
YCTaHOBJICHBI ICUCTBYIOIINM 3aKOHOAATENBCTBOM Pocculickoit @enepanuu;

- IPEIOCTaBJICHNUE eMy PabOThl, 00YCIOBICHHOM TPYIOBBIM JJOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOIIEE YCIOBUAIM, IIPELYCMOTPEHHBIM IOCYJapCTBEHHBIMH HOPMaTHUBHBIMU
TpeOOBaHUSIMU OXPAHbI TPY/IA, U YCIOBUSAM, IPETyCMOTPEHHBIM KOIIEeKTUBHBIM JJOTOBOPOM;

- CBOEBPEMEHHYI0 M B IIOJIHOM 00BEME BBIILIATY 3apabOTHOIl IIaThl B COOTBETCTBHUM CO CBOEH
KBasTM(pUKAIHEH, CIT0KHOCTHIO TPY/a, KOTUYECTBOM M Ka4€CTBOM BBIIOJIHEHHOM pa0oTHI;

- OTIBIX, oOecreuyrBaeMblii YCTAaHOBJIECHHEM HOPMAJIbHON MPOJOIKUTEIBHOCTH pabo4yero BpEMEHH,
COKpAIIIEHHOTO paboyero BpeMEeHU Ui OTACNIbHBIX MpoQeccuii U KaTeropuii pabOTHUKOB, MPEJOCTAaBICHHEM
€KECHECIIbHBIX BBIXOAHBIX JHEH, HEpaOOUNUX MPa3THUYHBIX JHEH, OMIIaUMBAEMBIX €KETOTHBIX OTITYCKOB;

- TIOJIHYIO U JIOCTOBEPHYIO MH(pOpMaIKio 00 YCIOBUAX TPyJa U TPeOOBaHUAX OXpaHBI TpyAa Ha pabouem
MecCTe, BKJII0Yasl peaju3alyio MpaB, NPEJOCTABICHHBIX 3aKOHOJATEIbCTBOM O CIIEHHUAIBHON OLEHKE YCIOBUUI
Tpyna;

- TOJATOTOBKY M JOIOJHUTEIbHOE MpOo(ecCHOHAIbHOE 00pa3oBaHUE B MOPSAJKE, YCTAaHOBIEHHOM
TpyaoBbIM KOJIEKCOM, HHBIMU (eiepabHBIMU 3aKOHAMM;

- oO0beAMHEHHUEe, BKIIIOYAs MPaBO Ha CO3JaHME NMPOPECCHOHATBHBIX COIO30B M BCTYIUIEHHE B HHUX IS
3aIUThl CBOMX TPYIOBBIX MPaB, CBOOO/I U 3aKOHHBIX HHTEPECOB;

- ydactue B ynpasieHuun OpraHuszanueil B MpelyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii
Oeneparyn v KonnmekTUBHBIM 10TOBOpOM GopMax;

- BEJICHUE KOJUIEKTUBHBIX IIEPETOBOPOB M 3AKIKOYEHUE KOJUIEKTUBHBIX JOTOBOPOB M COIVIALICHHUN 4Yepes
CBOMX TPEJICTABUTENICH, a TaK)Ke HAa MH(POPMAIUIO O BHINOTHEHNH KOIEKTUBHOTO JOTOBOPA, COTTIAIICHHIA;

- 3alllUTy CBOUX TPYJOBBIX MpaB, CBOOOA U 3aKOHHBIX MHTEPECOB BCEMHU HE 3alPELICHHBIMU 3aKOHOM
crocodamu;

- pa3peleHrne WHIWBUIYATbHBIX U KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB, BKJIIOUAs MPAaBO Ha 3a0aCTOBKY, B
MOPAZIKE, YCTAaHOBICHHOM TpyIOBBIM KOJEKCOM, UHBIMH (pe/iepaibHbIMH 3aKOHAMH,

- BO3MEILIEHUE Bpela, NMPUUMHEHHOTO €My B CBSI3M C HCIOJHEHHUEM WM TPYIOBBIX OOsI3aHHOCTEH, U
KOMIIEHCAIMI0 MOPAJIBHOTO Bpe/ia B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit @enepannu;

- o0s3aTeNbHOE COIMAJbHOE CTPAaXxOBaHHE B CIyYasX, HPEAYCMOTPEHHBIX 3aKOHOJIATEIHCTBOM
Poccuiickoit denepanuu.

2.2. PaboTHHK 00s13aH:



- 100pOCOBECTHO BBITIOJHATH CBOM TPYJOBBIE O0S3aHHOCTH, CBOEBPEMEHHO M TOYHO BBINOJHATH BCIO
MOPYyYEHHYI0 paboTy, HE JOMycKaThb HApyIIEHWH CpOKa BBINIOJHEHUS 3aJlaHui, UCIOJb30BaTh Bce padbouee
BpeMsl MO0 HA3HAYEHMIO, BO3JIEPKUBATHCS OT JCHCTBUM, OTBIICKAIOLIUX OT BBIMOJHEHHS MPSMBIX TPYIOBBIX
00s13aHHOCTEH, COOMI0IaTh TPYIOBYIO IUCHUIUIMHY U [IpaBuia BHYTpEeHHETO TPYIOBOTO paclopsiiKa;

- YIydIaTh Ka4ecTBO pabOThI, MOCTOSIHHO MOBBIIIATH CBOW MPOGECCUOHATBLHBIA U KYJIbTYPHBIH YPOBCHbD,
3aHMMATHCA CaMOOOPAa30BAHUEM;

- TIOJICPKUBATh YUCTOTY U MOPSIOK Ha CBOeM pabodyeM MecTe, B CIy)KEOHBIX U JPYTHX MOMEIICHUSX,
coONIOAaTh YCTAHOBJIEHHBIN MOPSIOK XpaHEHHUs OKYMEHTOB M MaTepHalbHBIX IIEHHOCTEH, coOIoaaTh
MOPSAJIOK JI€TIONIPOU3BOJICTBA;

- 30 (deKTUBHO HCIONB30BATh MEPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHHKY U Jpyroe o0OopylIoBaHHE,
SKOHOMHO U PaIlMOHAJILHO PacXoJ0BaTh MaTe€pUabl U SHEPTHIO, MHBEHTAPD U JIPYyTUe MaTepUaIbHbIE PECYPCHI,
OEpeKHO OTHOCUTHCA K UMyIecTBy PaboTomares;

- coOmoIaTh HOPMBI, TMpaBUJIa M HMHCTPYKIMH IO OXpaHe TpyAa, MPOU3BOICTBECHHYIO CaHUTAPHUIO,
MpaBWJia MPOTUBOMOXKAPHOI 0€30MacHOCTH;

- He pasmiamarth Kak B Poccum, Tak U 3a pyOexoM CBEIACHHS, TOJIYUYEHHBIE B CHIIY CIIy’)KeOHOTO
MOJIOKEHUST M COCTABJISIIOIIME KOMMEPYECKYIo (ClIyXkeOHYyI0) TaliHy, pacmpoCTpaHEHHE KOTOPOH MOMKET
HaHecTH Bpes Opranuszauy U/ uiu ee paboTHUKAM;

- BBINOJHATH WHBIE OO0SM3aHHOCTH, NPEIYCMOTPEHHBIC TPYAOBBIM 3aKOHOJATEIHCTBOM Poccuiickoit
denepauuu.

2.3. Kpyr o0s3aHHOCTEH, KOTOpBIC BBHITIOJHSIET KaXKIbIH paOOTHUK TIO CBOEHW CIENUATBLHOCTH,
KBaJTU(DUKAITIH, TOTKHOCTH, ONIPEENSIeTCS TPYAOBBIM JOTOBOPOM H/WITH JOMKHOCTHOM MHCTPYKIIHECH.

2.4. OTBETCTBEHHOCTh paboTHHKAa OpraHu3anuu.

Pa6ornuk Opranmzanuu  o0si3aH  BO3MeCTUTh Paboromarenro NPUYMHEHHBIH €My  MpsSMOi
JnecTBUTENbHBIN ymep0. HenomydenHneie noxozsl (yHymieHHass BBITOJa) B3BICKAHHIO C pabOTHHKA HeE
noanexar. [log mnpsAMbIM JIEHCTBUTENBHBIM YIIEpOOM MOHMMAETCS peanbHOE YMEHbBIIEHHWE HAJIUYHOTO
umymectBa PaGoromartens wiM yXyIIIEHHWE COCTOSIHHS YKa3aHHOTO MMYIIECTBA (B TOM YHCIIE MMYIIECTBA
TPEeTbUX IUI, Haxonsauerocs y Paboronarens, ecnu Paboromarens HeceT OTBETCTBEHHOCTh 33 COXPAHHOCTh
3TOr0 MMYIIECTBA), a TaKKe HeoO0XoaAuMocTh A Paboronmarenst mpou3BecTH 3aTparbl JIMOO H3JIHUIIHUE
BBITJIATHI HA IPUOOPETEHIE U BOCCTAHOBJICHHE UMYIIIECTBA.

3. OcHOBHBIE MPaBa U 00SI3aHHOCTH, OTBETCTBEHHOCTH
PadoTomarenas

3.1. PaGoTonaTens UMEET MpaBo:

- 3aKJII0YaTh, U3MEHATh U PACTOPraTh TPYJOBBIC TOTOBOPHI C PaOOTHHKAMU B MOPSAKE U HA yCIOBUSX,
KOTOpBIE YCTAaHOBJICHBI 3aKOHOAATENbCTBOM Poccuiickoin denepanuu;

- BECTH KOJUIEKTUBHBIE MIEPETOBOPHI U 3aKJII0YATh KOJIJIEKTUBHBIE JOTOBOPBIL;

- MOOMIPATH PAOOTHUKOB 32 100pocoBecTHBIN 3P PEKTUBHBIN TPY;

- TpeOoBaTh OT PaOOTHHKOB HCIOIHEHUS MMM TPYAOBBIX OOS3aHHOCTEH M OEpeKHOTO OTHOLICHHS K
uMmyniecTBy Paboromarens u apyrux paboTHUKOB, coOoaeHus [IpaBuin BHYTpEHHEr0 TPYIOBOTO pacIopsiaKa
Opranuzauuy;

- TpUBJIEKaTh pPaOOTHUKOB K JUCHUUILNIMHAPDHOM M MaTEpHAIbHOW OTBETCTBEHHOCTH B TIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTenbCTBOM Poccuiickon denepanny;

- MPUHUMATH JIOKAJbHbIE HOPMATHUBHBIC AKTHI;

- co3faBaTh OOBeAMHEHHs paboTojaTeneld B LIENSAX MPEICTABUTENBCTBA M 3AIIUTHI CBOMX WHTEPECOB H
BCTYIIATh B HUX;

- peanu30BBIBAaTh IpaBa, MPEAOCTABICHHBIE €My 3aKOHOAATEIIbCTBOM O CIIELMAJIbHON OLIEHKE YCIIOBUM
TpyIa.

3.2. PaGoronarens 00g3aH:

- coOmomaTh 3aKOHOJATENIILCTBO O TPYAC, JOKAJIbHBIC HOPMATHUBHBIC aKTHI, YCJIOBHS TPYIOBBIX
JIOTOBOPOB;

- IPEIOCTARIIATH PAaOOTHUKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JJOTOBOPOM;



- IPaBWJILHO OPraHU30BbIBATh TPYJ paOOTHUKOB Ha 3aKPEIUICHHBIX 32 HUMH pabodnx mMecrax, 00ecreuuB
HEOOXOAMMBIMU TPUHAAJIEKHOCTAMU M OPITEXHHMKOH, cO3JaBasl 370pOBbIe M O€30MacHbIe YCIOBUS TpY.a,
COOTBETCTBYIOIIIME IMpaBMJIaM IO OXpaHe Tpylda (TeXHUKE OE30MaCHOCTH, CAHUTAPHBIM HOpMawm,
IIPOTUBOINOKAPHBIM IIPAaBUIIAM);

- obecreunBaTh CTPOroe COOMIOIEHHE TPYIOBOM IUCIMIUIMHBI, OCYLIECTBISATH OpPraHU3ALMOHHYIO
paboTy, HampaBIEHHYIO Ha YCTpPaHEHHE MOTepb pabodyero BPEMEHH, NPUMEHSTh MEpbl BO3JCHCTBUA K
HapyIIUTENSM TPYI0BOI TUCIMILIHHEI,

- co0JI01aTh OrOBOPEHHBIE B TPyAOBOM JoroBope u IlonoxeHunu o0 ormiare Tpyna U NPEeMUPOBAHUU
yCIIOBHS OILIAThI TPy, BbIAaBaTh 3apab0THYIO IJIAaTy B YCTAHOBJIEHHBIC CPOKH;

- cnocoOCTBOBaTh paOOTHHKAaM B IOBBIIIEHUHM HMHU CBOEH KBaJM(UKAlMM, COBEPIICHCTBOBAHUU
npo¢eCCHOHANBHBIX HAaBBIKOB ITyTE€M HAIIPaBICHHS HA KypChl M TPEHUHTH;

- obecrieunBaTh OBITOBBIE HYK/IbI pA0OTHUKOB, CBSI3aHHBIC C HCTIOJHEHUEM UMM TPYIOBBIX 005S3aHHOCTEHH;

- OCYUIECTBJIATH 00s3aTeNbHOE COIMAIbHOE CTpaxoBaHHE pPaOOTHUKOB B MOPSJAKE, yCTaHOBICHHOM
(dhenepanbHBIMH 3aKOHAMH,

- (popMHpPOBATH B IJIEKTPOHHOM BHJIE OCHOBHYIO MH(OPMAIMIO O TPYAOBOM NEATEIBHOCTH U TPYJIOBOM
CTa)e KaKJOTO pabOTHHUKA W MPEJCTABIATh €€ B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
®enepanun 00 MHIUBUIYaTbHOM (MEPCOHU(PUIMPOBAHHOM) y4YeTe€ B CHUCTEME 0053aTeIbHOTO MEHCHOHHOTO
CTpaxoBaHMs, ISl XpaHEeHUs B nH(POpMAIMOHHBIX pecypcax Ilencnonnoro ponna Poccuiickoit @eneparum;

- BBIMOJHATH HMHbIE OO0SI3aHHOCTH, NPEAYCMOTPEHHBIE TPYAOBBIM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

3.3. PaboTonarens, OCYILECTBIISAS CBOU 00513aHHOCTH, CTpeMUTCS K CO3/IaHUIO
BBICOKOTIPO(ECCHOHATBHOTO pabOTOCIIOCOOHOTO KOJIJICKTHBA, PA3BUTHIO KOPIIOPATHBHBIX OTHOIIECHUH Cpelnu
pabOTHHKOB, UX 3aMHTEPECOBAHHOCTH B PA3BUTUH U YKPEIUIEHUH JiesiTenbHOCTH OO0I1ecTBa.

3.4. OtBercTBeHHOCTH PaboTomaTerns.

PaGotonarens o0si3aH B cllydasiX, YCTaHOBJIEHHBIX 3aKoHoAaTelabcTBOM Poccuiickoit deneparuu,
BO3MECTUTh PA0OTHUKY HE IOJYYEHHBIH MM 3apalOTOK BO BCEX CIyyasX HE3aKOHHOTO JIUIIEHUS €ro
BO3MOXHOCTH TPYAUTHCS.

PaGoronarens, npuuMHUBIINH yIIEpO UMYILIECTBY paOOTHHKA, BO3MEILAET 3TOT yIIepO B MOJTHOM 00BEME.

[Tpu Hapymenun PaboTonareneM ycTaHOBIEHHOTO CpPOKa BBIILIATHI 3apa0OTHOM IIAThI, OMJIATHI OTIYCKa,
BBIIJIAT TPH YBOJBHEHUH W JIPYTHX BBIILIAT, IPUYHTAIONIMXCS paOOTHHUKY, PaboTomarens 00s3aH BBIILIATUTH
UX C YyIJaTOH NPOLEHTOB (JACHEKHON KOMIIEHCAllMM) B pa3Mepe HE HIDKE OJHOW CTO MATHIECATON
JIHCTBYIOIIEH B 9TO BpeMsl cTaBKU peduHancupoBanus LlentpansHoro 6anka Poccuiickoit deneparym oT He
BBIIIJIAUYEHHBIX B CPOK CYMM 32 KaXKIbIH €Hb 33JCP>KKH HauMHAs CO CIEAYIOIIEro THs MOoCcje YCTaHOBIEHHOTO
CpOKa BBITUIATHI IO ICHB (PaKTHUECKOTO PacyeTa BKIIOYUTEIBHO.

MopanpHblii  Bpen, NPUYUHEHHBIM paOOTHUKY HENPaBOMEPHBIMU JIEHCTBUAMU WM Oe3leHCTBHEM
PaGoronarens, Bo3MemaeTcsi paOOTHHKY B JEHEXHOW ¢opMe B pa3Mepax, ONpEIeIsieMbIX COTrJallieHueM
paboTtHuka u Pabotonatens.

4. PaGouee BpeMs M BpeMsl OT/AbIXa

4.1. B COOTBETCTBMM C JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Ui paboTHHKOB OpraHu3anuu
yCTaHaBIMBaeTcs pabouyee BpeMs: ISTH JAHEBHas pabodas HeJels NMPOJODKUTENbHOCThI0 40 4acoB ¢ JBYyMs
BBIXOJITHBIMU JTHSIMHU.

VY PaGoronatens yctaHaBIuBaeTCs HOpMUPOBaHHBINA pabounii nens ¢ 09:00 no 18:00.

[lo npuxazy Paboromarens mnpu HadWMuMK TPOU3BOJACTBEHHOM HEOOXOOUMOCTH MO JIOKJIaJHOTO
PYKOBOIUTENS TOApA3JENeHHs, COIVIACOBAHHOW C paOOTHUKOM, K OTHENbHBIM COTPYIHHUKAM MOXET
MIPUMEHSTHCSI CyMMHPOBAaHHBIN y4eT pabodero BpeMeHH, ¢ TeM 4TOOBI MPOAODKUTEFHOCTh pabovero BpeMeH!
3a yYeTHBIH nepuos (Mecsl, KBapTasl) He MPEeBbIIIana HOPMAIbHOTO YHCIIa Pa0OOYMX YacCoB.

4.2. O6enennsiii nepepsiB - 1 gac (B mepuoxa ¢ 13:00 no 14:00). B apyroe Bpemst 00eeHHBIN MepephIB
UCIOJb30BaTh HE paspemraercs. [lepepslB He BKitouyaeTcs B pabodee BpeMs W He omiaunBaeTcs. PaGoTHHMK
MOJKET UCIIOIB30BATh €T0 110 CBOEMY YCMOTPEHHIO U Ha 3TO BPEMS OTIYUIHTHCS C pabOTHI.



4.3. TIpomomKUTETBHOCTh pPabOYero BpeMEHH (HOPMBI YacOB IENAarorndeckoid paboThl 3a CTaBKY
3apaboOTHOM TUIAThI) M MEJAroruuyeckux pabOTHUKOB YCTaHABJIMBAETCA MCXOAS U3 COKpAIICHHOMN
MPOAOIDKUTEIHLHOCTH pabouero BpeMeH! He 0ojiee 36 4acoB B HEEIIIO.

4.4. TTpo0KUTETEHOCTE pabovero BpeMeHu 36 4acoB B HEJCIIO YCTaHABIIMBACTCS:

e MacTepam MPOU3BOJICTBEHHOTO O0YUYCHHUS;
® [eJarormyeckuM paboTHHKAM, OTHECEHHBIM K IPO(eCcCOpPCKO-TPEno1aBaTeIbCKOMY COCTaBY.

4.5. TIpu npueme Ha pabOTy COKpalIeHHas MPOJAOKUTEIHLHOCTh Pa00Uero BpeMeHH YCTaHABIUBACTCS:

- 1t paOOTHUKOB B Bo3pacte 10 16 jeT - He Oosiee 24 yacoB B Heemo (Tpy 00yYEeHUN B OpraHU3AIMIX,
OCYIIECTBISIONIUX 00pa30BaTENBHYIO ACSITEILHOCTD, - HE OoJiee 12 4acoB B HEJEINIO);

- JuIsi paOOTHUKOB B Bo3pacTe OT 16 mo 18 ner - He Oosee 35 wacoB B Henemo (MpU OOyYECHHH B
OpraHu3aIMsIX, OCYIIECTBISAIOMNX 00pa30BaTENbHYIO IEATEILHOCTS, - He Oojee 17,5 yaca B HeJelo);

- 7151 paOOTHUKOB, ABJISTFONTUXCSI HHBaMAaMu | umu I rpymmel, - He 6osiee 35 4yacoB B HECIIO;

- U1l paOOTHUKOB, YCIIOBHS TPyJIa HA pabOYUX MECTaX KOTOPBIX MO pe3yjbTaTaM CIEIUATBHON OLIEHKH
YCJIOBHM TpyAa OTHECEHBI K BPEHBIM YCIOBUSAM TpyAa 3-i win 4-i1 cTeneHu JIM0O OIMacHBIM YCIIOBHM TPYJa, -
He Oosiee 36 4acoB B HEAEIIIO.

4.6. HakanyHe HepaOOUYWX Mpa3aHUYHBIX JTHEW MPOJIOJDKUTEIBHOCTh pabodero JHs cokpamaercs Ha 1
yac.

Hepabounmu nipaznauuHbIME JHSIMU B Poccutickoii Denepariu siBISIOTCS:

1,2,3,4,5, 6 u8 suBaps - HoBoroHue KaHUKYJIbI;

7 ssuBaps - PoxxnectBo XpuCTOBO;

23 ¢eBpais - Jlens 3anmuTarKa OTEUECTBA;

8 MapTta - Mexx1yHapOHbIN )KEHCKUH JIE€Hb;

1 mas - Ilpa3nuuk Becnsl u Tpyna;

9 mas - Jlens [ToGempr;

12 urons - [lenp Poccuu;

4 HOs10p# - JIeHh HAPOTHOTO SAMHCTRA.

[Ipu coBmameHUU BBIXOAHOTO M HEpPaOOYEro Mpa3gHUYHOTO MHEW BBIXOMHOW JCHb TEPEHOCHTCS Ha
CJICIYIOIINM TTOCIIE MPa3THUYHOTO PaboUunil ACHb.

4.7. Yaer pabo4ero BpeMeHH BeeTCs 0(pUC-MEHEKEPOM.

Od¢uc-meHemxep BeACT TakKe KOHTPOJBHBINM y4eT Haludusi (OTCYTCTBHSI) PAaOOTHHKOB Ha pabOumx
MecTax B pabouee Bpemsl.

4.8. Pabora BHe pabodero wmecta (MOCEHICHUE YUYPESKICHUA W OpraHu3aIfii, KOMaHIHUPOBKH)
MIPOU3BOUTCS IO Pa3pEIICHUI0 HEMTOCPEACTBEHHOTO PYKOBOAUTENSI PaOOTHHKA, BPEMsI OTCYTCTBUS OTMEUASTCS
B )KypHasie KOMaHAPOBOK. [Ipu HapyIIeHnn 3TOro nopsiaKa Bpemsi OTCYTCTBHUS SIBIISIETCS HESIBKOM Ha padoTy.

4.9. PaboTHHKAM TPEIOCTABISIFOTCS €XKETOAHBIE OTIYCKa C COXPaHEHHEM MecTa padOThl U CPETHETO
3apaboTKa.

EsxeroaHblii OCHOBHOHM OIUIAYMBAEMBI OTITYCK MPEIOCTABIAETCS paOOTHUKAM MPOIOJIKUTEIBHOCTHIO 28
KaJIeHIapHbIX JAHEH. [Ipu 3TOM OTIyCK M0JDKEH OBITh MCIOJIB30BAH HE MO3/IHEe 12 MecsIeB Mocie OKOHYaHUs
TOr0 pabouero roja, 3a KOTOPHIH OH mpenocraBisieTcs. HepaGouue mpa3gHUYHBIC IHU, MPUXOMASIIUECS Ha
MepHOJ] OTIyCKa, B YUCIIO KaJICHIAPHBIX JHEH OTIMycKa HE BKIIIOYAIOTCA W HE OIUIayuBaroTcs. Takke B YUCIO
KaJleHAApHBIX JHEW OTIMyCcKa HE BKIIOYAETCS IEPHOJ] BPEMEHHON HETPYJOCIOCOOHOCTH pab0OTHUKA MPHU
HaJIU4uU OOJIBHUYHOTO JIUCTA.

[TenarornyeckuM pabOTHMKAM MPEIOCTABISIETCS €XKETOJHBII OCHOBHOM YIJIMHEHHBIM OIUIAYMBAEMBIN
OTHYCK 56 gHEHN.

4.8. [IpaBo Ha HMCIMOJNB30BAHKUE OTIYCKA 3a MEPBBIA roJl pabOThl BOZHUKAET Y paOOTHUKA MO MUCTCUCHUU
IIECTU MECAIIEB €r0 HeMpephIBHON paboThl B Opranuzanuu. [1o cornameHuo CTOpOH OTUIAYMBAEMBIA OTITYCK
pabOTHUKY MOXET OBITh MPEIOCTABIICH U 10 UCTCUCHUS IIECTH MECSIICB.

Otnyck 3a BTOpOH M MOCTEAYIOUINE ToJbl PadOThl MOXKET MPEIOCTABIATLCA B JII000€ BpeMsi paboyero
rojja B COOTBETCTBUHU C OYEPETHOCTHIO MPEIOCTABICHUS €KETOJHBIX OIUIAYUBAEMBIX OTIYCKOB (TpaduKom
OTITYCKOB).

OdepenHOCTh MPEIOCTaBICHUS OTIMYCKOB (TpaduK OTIYCKOB) yTBepxkaaeTcs PaboTtomarenem ¢ yderom
MHEHHSI BEIOOPHOTO OpraHa mepBUYHON Mpodcoro3Hoi opranm3auu. [Ipu 3TOM OTITYCK MPEIOCTABISCTCS IO



MMCbMEHHOMY 3asIBJICHHUIO pa0OTHUKA, COTJACOBAHHOMY H 3aBHU3HPOBAHHOMY €r0 HEMOCPEACTBEHHBIM
PYKOBOAMTEINIEM U MPENOCTABICHHOMY 32 JIBE€ HEJENH 10 HayaJla OTIIyCKa.

He mo3nuee 1 mexadbpst kaxkIoro roga pabOTHHUK JOJKEH COOOIIMTH O CBOMX MOXKETAHHUSIX B OTHOIICHUU
OTIyCKa Ha CIEQYIOUIMI KAJICHIApPHBIM T'0J] CBOEMY HENOCPEICTBEHHOMY PYKOBOIUTENIO WJIM HAIpPSMYIO B
OTJIENT KaJpPOB, OMPEACITUB MECAIl U MPOJIOJDKUTEIBHOCTh KaXKIOW YacTH OTIYCKa, JJISi COCTaBIICHUs rpaduka
OTITYCKOB.

4.9. Tlo cornameHuio MeXIy paboTHHKOM U PaboTomareneM €XeroJHbIH OIUIaYuBaEMBbIid OTITYCK MOKET
OBITH paszesieH Ha yacTu. [Ipu 3TOM XOTs OBl OfHA W3 YacTed ATOTO OTMyCKa JOKHA OBITh He MeHee 14
KaJeHAAPHBIX JTHEMU.

OT3bIB pabOTHUKA U3 OTIyCKa JOIMYCKAeTCs TOJIBKO ¢ ero coriacus. He ucnonp3oBaHHas B CBA3H C 3TUM
4acTh OTIyCKa JOJDKHA OBITH MPEIOCTaBJICHA MO BHIOOPY pabOTHHMKA B yAOOHOE AJISi HEro BpeMs B TEUCHHUE
TEKyIIero pabovero roja Wi NpUCOEANHEHA K OTIYCKY 3a CJIEAYIOMUNA pabounii Toj.

[Tpu yBOnbHEHHH PAOOTHUKY BBHITIAYMBACTCS JICHEXKHAs KOMIICHCAIMS 32 HEUCIOJIb30BAHHBIA OTITYCK
WIM 1O €ero MUChMEHHOMY 3asBJICHHUIO HEHCIONb30BAaHHBIA OTIYCK MOXET OBITh MPENOCTaBIECH C
MOCJIEYIOIIUM YBOJIbHEHUEM.

4.10. Tlo ceMeiHBIM OOCTOSITEILCTBAM M APYTUM YBKHUTEIBHBIM TPUYMHAM paOOTHHUKY IO €ro
MUCbMEHHOMY 3asIBIIGHHUI0O MOXET OBITh MPEAOCTaBICH OTHYCK Oe3 coxpaHeHus 3apaboTHOW IIaThl,
MPOJOJIKUTEIBHOCTh KOTOPOTO OMPENESETCS 110 COTVIAIeHUIO MEeKIy paboTHHKOM U Pabotonarenem.

4.11. PabGotomatens o0O0s3aH MO NHCHbMEHHOMY 3asBJICHHIO pPa0OTHHUKA TMPEAOCTaBUTH OTIYCK 0€3
COXpaHEeHHUs 3apaO0THOM IIATHI:

- yyacTHUKaM Bennkoit OtedecTBEHHOM BOMHBI - 10 35 KaJIeHIapHBIX JHEH B TOY;

- paboTaronMM EHCHOHEPaM IO CTapoCTH (TI0 BO3pacTy) - 10 14 kaneHJapHBIX JHEH B TOAY;

- poauTensiM W KeHaM (MYKbsIM) BOEHHOCIY)KAIlllUX, COTPYJAHHUKOB OPraHOB BHYTPEHHUX [,
(denepaabHON MPOTUBOTIOKAPHON CITY)KOBI, OPraHOB MO KOHTPOJIO 32 000POTOM HApPKOTHYECKUX CPEACTB H
MICUXOTPOIHBIX BEIIECTB, TaMOXXEHHBIX OPraHOB, COTPYJHUKOB YUPEXKICHHM M OpPraHOB YIOJOBHO-
WCTIOJTHUTEIBHON CHCTEMBI, TOTHOIMUX WU YMEPIIMX BCJICACTBHE pAHCHUS, KOHTY3WHM WM YBEYbS,
MOJTyYE€HHBIX MPU UCTIOTHEHUH 005S3aHHOCTEH BOGHHOU CITy:KOBI, THOO BCIeACTBHE 3a00I€BaHMsI, CBI3aHHOTO C
MPOXO0KJICHIUEM BOCHHOM CITy>KOBI, - 10 14 KaJeHIapHBIX THEH B TONY;

- paboTaronyM UHBaIUAAM - 10 60 KaleHIapHBIX THEH B roay;

- paOOTHHKAM B CITydasx POXJICHUS peOCHKA, PETUCTPAlUU Opaka, CMEPTH OJIM3KHUX POJICTBEHHUKOB - JI0
MATH KaJICHIAPHBIX JTHEH;

- B JpPyIHX CiIy4asx, IpeayCMOTpeHHbIX TpynoBelM koaekcoMm Poccuiickon ®enepanuu, HHBIMU
(benepaabHBIMU 3aKOHAMHU.

4.12. PaGoTHUKH, YCHEIIHO O0ydaromuecss B By3ax, UMEIOIIMX TOCYIapCTBEHHYIO aKKPEIUTAIHIO, IO
3a04HOM WM BeuepHeil (opme oOydeHHs, MMEIOT MpPaBO Ha JOMOJHUTENbHBIE OTIYCKa C COXpaHEHUEM
cpemHero 3apaboTka B cooTBETCTBUH ¢ TpynoBsiM kosekcoM Poccuiickoit deneparum.

5. F'apanTun paGoTHUKY NPH BPeMEHHOI HETPYAOCIIOCOOHOCTH

5.1. Ilpu BpemeHHON HeTpynocrnocoOHocTH OpraHu3anus BbIIUIAYMBAET pPaOOTHUKY IOCOOHE IIO
BPEMEHHON HETPYJOCIIOCOOHOCTU B COOTBETCTBHH C (peiepaIbHbIM 3aKOHOM.

5.2. OcHoBaHMEM AJI Ha3HAUYEHUS NOCOOMSI IO BPEMEHHON HETPYI0CIIOCOOHOCTH SIBISIETCSI BBIIAHHBIN B
YCTAHOBJICHHOM IOPSAIKE JINCTOK HETPYIOCTIOCOOHOCTH.

6. Ucnonb3oBanne Tejie)OHOB B IPOU3BOACTBEHHBIX LEJIAX

6.1. PaGotHukam OpraHuzanuu AJjs UCHOJIb30BaHUS B IPOM3BOJACTBEHHBIX IIENAX MOTYT BbIIAaBATHCS
MOOWMIIbHBIE TeNIe(OHBI.

6.2. Cuera 3a YyCIyru CBA3M 10 MOOWIBHBIM TenedoHaM NpU HUCHOJIb30BAHUU TENCPOHOB B
MIPOU3BOJICTBEHHBIX IENIIX paOOTHUKOM OIuIaynBaroTcsi PaboTomarenem.

6.3. B cityuae yrepu MOOUIBHOTO TeaegoHa pabOTHUK caM 00ecreunBaeT ce0si CpeICTBOM CBSI3H.

6.4. B nensx coxpamieHus 3aTpar Ha TeJaeOHHbIE IEPErOBOPEI PAOOTHUK JOJIKEH:



a) WCIIOJIb30BaTh AJIGKTPOHHYIO MMOUYTYy KaK OCHOBHOE CpeAcCTBO oOmieHus. TenedoH HCHONB3yeTcs B
CiTy4asx He0OXOIUMOCTH;

0) 3apaHee MPOIYMBIBATH CBOW pPAa3roBOp, MOJATOTaBIMBATh TEMbI ISl OOCYXIeHUs. JTUTETbHOCTH
TenaeOHHOTO pa3roBopa HE MOXKET MpeBbImaTh 30 MUH., €CITH 3TO HE 3BOHOK-KOH(PEPEHITHUS;

B) ucmoyb3oBath CMC-coo0mieHus;

T') U151 pa3roBopoB BHYTpu Poccuiickoit deneparuy ucnoyib3oBaTh OPUCHBIC TeNe()OHBI;

1) JUIs 3apyOEKHBIX 3BOHKOB TOJIb30BATHCS O(UCHBIMH Tene(oHaMH.

Haxonsich B KOMaHIUPOBKE, COOOIIATh OCTAIFHBIM paboTHHKaM OpraHuzanuu (pUKCHPOBaHHBIA HOMED,
10 KOTOPOMY €r0 MOYKHO HaWTH.

7. Ucnosib30BaHMe TPAHCIIOPTA ISl CIIYKEOHBIX MOE30K

B ciydae He0OXOIMMOCTH B UCIIOJIb30BAHUU aBTOTPAHCIIOPTA IS CITYKEOHBIX HeJeH cleyeT COOOIUTh
oduc-MeHepKepy 0 He0OOXOUMOCTH MAIIUHBI ¢ YKa3aHUEM LIeTH MOE3KH, MApUIPyTa U BPEMEHHU He MO3Hee
YyeM 3a 2 yaca J10 Bele3a.

Od¢uc-menemxep coodIIaeT 0 3anmpoce pyKOBOJICTBY.

PyKoBOZICTBO OIIEHUBAET 1IENECO00PA3ZHOCTh HCIIONH30BAHMS CIY>KEOHON MAIIMHBI K TaKCH.

[Tpu pemieHNM B MOJIB3Y CITYKEOHOM MAIIUHBI O(DHC-MEHEKEP BHOCHT 3aIUCh B JKypHAJ UCTIOIH30BAHUS
CIIyeOHOTO aBTOMOOUIISI ¥ IOBOJIUT €€ JI0 CBEJICHUS BOJIUTEISL.

[Tpu pemieHny B MOJIB3y TaKCH OQPHUC-MEHEDKEp JelacT 3aKa3 JITKOBOTO aBTOMOOWIIS B KOMITAHUU-
napTHepe.

[To okoHYaHWH MOE3TKH PAOOTHHUK IMOJyYaeT OT BOIHUTENS 3aIOJTHCHHBIN OJaHK-3aKa3, KOTOPBIH OTIacT
CeKpeTapio i mepenaun B Oyxraiarepuio. biaHk moAmuchiBaeTcss OOCHMMH CTOPOHAMH: BOAHMTENEM H
3aKa3YMKOM.

[Toe3aku Ha TaKCH OTUIAYUBAIOTCS OE3HATUYHBIM Ty TEM.

B cnyuae ecnu pabOTHUK, 3aKa3aBIIUI TaKCH B a3POIIOPT, 3HAET O 3aJIEPIKKe pelica, OH coodmaeT 00 3ToM
B pabouee BpeMs oduc-MeHemKepy, B Hepabouee Bpems - KOMIAHUH-MIAPTHEPY MO TeneoHy Jaubo
PYKOBOJICTBY, KOTOPOE MMPUHUMAECT PEIIeHne 00 OTMEHE 3aKa3a JIM0O0 OKUTaHHH.

8. IToompenusi 3a ycnexu B padore

8.1. 3a  BbICOKOIPO(ECCHOHAIBHOE  BBIIOJHEHUE  TPYJIOBBIX  OOS3aHHOCTEW,  MOBBIIIEHUE
MIPOU3BOJIUTENILHOCTU TPYJla, NPOJODKUTENIbHYI0 M Oe3ynpeuHyro paboTy W JApyrue ycmexu B Tpylie
MPUMEHSIOTCS CIIeTYIOIINE MEPHI TOOIIPEHUsT paOOTHUKOB OpraHu3anuu:

- 00bsABIEHUE OIArOAAPHOCTH;

- BbIJIa4a MIPEMUH;

- HarpaxJIeHUe LIEHHBIM T0JIapKOM;

- Harpa<xJIeHue Mo4YeTHON rpaMOTON;

8.2. PerieHue o MoOMPEeHUH WIN HArpakAeHUU paboTHUKA TpuHuMaercs PaboTonarenem.

Pemrenne o moompeHny WM HarpakKACHWW NPUHUMAETCS HA OCHOBAHUH IPEICTABICHUS K TOOIIPEHUIO
HEMOCPEICTBEHHOT'O WJIM BBIIIECTOSIIETO PyKOBOAUTEIS.

8.3. PykoBoaurens BpaBe 0e3 NpeACTaBICHUS K MOOMIPEHHUIO WIIM HArpa)XXI€HUIO HENOCPEICTBEHHOTO
WIN BBIIIECTOSAIIETO PYKOBOAMTENSI PAaOOTHUKA MPUHATH PELICHHE O MOOIIPEHUM WM HarpaKIeHUU JH0O0ro
paboTHHKA.

8.4. Ilpu moompeHHH WIM HarpakKJACHWU PaOOTHHKA B COOTBETCTBUM ¢ M. 8.1 Hactosummx IIpaBui
BBIIJIAYMBACTCS €AMHOBPEMEHHOE IMOOMIPEHUE B MOPSAKE W HA YCIOBHUSIX, KOTOPBIC YCTAHOBJICHBI TPUKA30M
PaGoronmarens.

8.5. B muuHOe f1e5io paboTHHKA BHOCUTCS] COOTBETCTBYIONIAS 3aITUCh O TIOOLIPEHUH WIH HATPaKICHUU.

9. OTBETCTBEHHOCTH 32 HAPYLICHHE TPYA0BOI JMCIUIITHHBI

9.1. 3a HapymieHue TPYIOBOW TUCIUIUIMHBI PaboTomaTenb MPUMEHSET CICAYIONINE MUCIUILIMHAPHBIC
B3bICKAHHS:



- 3aMEYaHue;

- BBITOBOD;

- YBOJIBHEHHUE 10 COOTBETCTBYIOIIUM OCHOBAHUAM, IIPENYCMOTPEHHBIM TpynoBbIM KoJekcoM Poccuiickoit
denepanuu.

9.2. lucuuninHapHbIe B3bICKAHUS IPUMEHSAIOTCA pyKoBoauTeneM OpraHu3anuu.

9.3. Jlo HanoXXeHUs B3BICKAHHUS OT HAPYIIUTENs TPYAOBOW MHUCIMIUIMHBI JOJDKHBI OBITH 3aTpeOOBaHBI
MUCbMEHHBIE 00bsicHeHHs. Eciiu 1o ucredeHun AByX pabouux JHEH yka3zaHHOE OObSICHEHHE paOOTHHKOM He
MIPEJCTABIICHO, TO COCTABIISETCS COOTBETCTBYIOIIUI aKT.

HenpencraBinenne paOOTHUKOM OOBSICHEHUS HE MOXKET CIYXKUTh HPENATCTBUEM JUIsI HPUMEHEHHUS
B3bICKaHMUSL.

JlucuuruinHapHble B3bICKAHUS MIPUMEHSIIOTCS HEMOCPEICTBEHHO MOcie OOHAPYKEHUs MPOCTYIKA, HO HE
MO3/THEE OJHOTO MECSIIa CO JTHSA €r0 OOHAPYKEHHUS, HE CUYNTasi BpEMEHH 00JIE3HU WM MpeObIBaHUS paOOTHHUKA B
OTIIyCKE, a TaKKe BPEMEHH, HEOOXOJMMOIro Ha y4eT MHEHHs MpPEJCTaBUTEIBHOrO0 oOpraHa paOOTHUKOB.
B3bickaHne He MOXET ObITh HAJOXKEHO MO3/IHEe IIECTH MECALEB CO JHSA COBEPIIEHUS NPOCTyNKa, a IO
pe3yibTaTaM PeBU3MU WM MPOBEPKH (PHMHAHCOBO-XO3SHCTBEHHON NEATEIBLHOCTH - HE TIO3HEE JIBYX JIET CO JTHS
€ro coBeplIeHUs. B yka3aHHbIE CPOKM HE BKJIIOYAETCS BPEMS IPOM3BOCTBA 10 YTOJIOBHOMY JIENY.

9.4. 3a xaxaoe HapylIeHUE TPYIOBOM JUCLUUIUIMHBI MOXET OBITh HAJOXEHO TOJIBKO OJHO
TMCHIUIUITMHAPHOE B3bICKaHue. [Ipy HalOKEHUH AUCIUTUTMHAPHOTO B3BICKAHUS JTOJKHBI YUUTBHIBATHCS TSHKECTh
COBEpPILEHHOI0 MPOCTYIKa, OOCTOATENbCTBA, HNPU KOTOPBIX OH COBEpIICH, MpeaulecTBylomas paboTa u
MOBEICHUE PAOOTHHKA.

9.5. Ilpuka3 O NpUMEHEHHWH AMCLUUIUIMHAPHOTO B3BICKAHUS C YyKa3aHHEM MOTHBOB €ro NMPUMEHEHUs
00BsiBIsIETCS (cooOmaeTcs) pabOTHUKY, MMOABEPTHYTOMY B3BICKAHUIO, O] MOJANKCH B TCUECHUE TPEeX pabounx
JTHEW co JAHS ero M3/1aHus, He CUUTas BpeMEHU OTCYTCTBHsI paOOTHHKA Ha paloTe.

9.6. Ecnmu B TeyeHHWe roma cO THS NPUMEHEHUS IUCIHUILTMHAPHOTO B3BICKaHHWA PaOOTHUK He Oyner
MOJIBEPTHYT HOBOMY JAWUCLUIUIMHAPHOMY B3BICKAHHMIO, TO OH CUMTAETCS HE HMEIOIIMM JUCHUILITMHAPHOTO
B3BICKAHMUSL.

JlucuumuHapHoe B3bICKaHME J0 HCTEUEHHUs roja co JHA €ro MPUMEHEHHs MOXET OBITh CHSTO
Paboronarenem no cBoell MHMLIMATUBE, [0 XOJATANCTBY HEMOCPEACTBEHHOTO PYKOBOJUTEINS WIH TPYIAOBOTO
KOJIJIEKTHBA, €CJIM MOABEPTHYTHIM IUCIUITIMHAPHOMY B3bICKAHUIO HE COBEPIINI HOBOTO MPOCTYNKA U MPOSIBUI
ce0st Kak J0OpOCOBECTHBIN paOOTHUK.

10. Mubie BOpOCHI peryTupoOBaHNsi TPYAOBbIX OTHOLICHHUI

10.1. PaGoTHHK HMMEET MPaBO KAJOBAThCA Ha JOIMYIIEHHBIC, IO €r0 MHEHUIO, HapYIIEHUs TPYAOBOTO
3aKOHO/IaTeNbCTBA U HacTosAuMX [IpaBuil HEMOCPeACTBEHHOMY PYKOBOJMTEIIO U PyKOBOACTBY OpraHu3aiui.

PaGoTHuK BmpaBe MpEACTaBIATH MPEAJIOKEHUS MO YIYUIICHUIO OpraHu3aliu TpyJa U 1O APYrUM
BOIIPOCaM, peryjaupyembIiM HacTosmumu [IpaBunamu.

YkazaHHbBIC KalT00bI U MTPEITIOKEHUS TPECTABIISIOTCS B MIUCEMEHHOM (popme.

10.2. [lpym HanMuMKM WHIWBUIYANBHBIX (KOJJIEKTUBHBIX) TPYAOBBIX CIIOPOB HMX PAaCCMOTPEHUE U
paspelnieHrne Ipou3BOASITCS B COOTBETCTBUU ¢ TpyaoBeiM kojekcoM Poccuiickoit denepannu, dhenepaibHbIMUA
3aKOHaMHU, HacTOsIKUMHU [IpaBunamu, mpu 3TOM CTOPOHBI CIIOPA AOKHBI TPUHUMATH BCE HEOOXOIUMBIE MEPHI
JUISL UX pa3pelIeHUs] B IEPBYIO OYEPElb ITyTEM NIEPETOBOPOB.

10.3. PaboTarkun OpraHu3anuyl JOJDKHBI TP BBITOTHEHUH CBOMX TPYAOBBIX 00s3aHHOCTEH COOMOIATh B
OJIeX1e CTpOruil Aea0Boi cTuiib. 1o maTHUIAM fomyckaeTcss cBOOOAHAs (hopMa OAEHKbI.

10.4. B memsix yJydlIeHWs WCIOJBb30BaHUS pabouero BPEMEHH U YIOPSJOYCHHS BHYTPEHHHX
MIPOU3BOJICTBEHHBIX KOHTAKTOB!

- IOKYMEHTBI Ha TOJMUCH pyKoBoauTensM OpraHu3aiuu caatoTcst opuc-MeHeIKepy, KOTOPBIA nepeaaeT
X COOTBETCTBYIOIIEMY PYKOBOAWTENO IBaXIsl B AeHb (kak mpaBwio, B 11:00 m 14:00) u Bo3Bpamaer
ucrosHuTensIM (kak mpasuio, B 13:00 u 16:00);

- 0 BOMpocaM, TpPeOYIOIMM pemieHUuH pykoBoacTBa OpraHusanuu, paOOTHUK oOpamaercs K
PYKOBOJUTEIIO MOAPA3IEICHUS, a PyKOBOIUTENb MOAPA3ICICHUS - K pyKoBoauTe 0 OpraHu3aiuu.
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10.5. PaGoune momenieHus: AOJKHBI ObITh 0cBoOOXIeHB! 10 19:00. IIpn Hanuumu MpPOU3BOACTBEHHOM
HEOOXOIUMOCTH B 00JIee MO3THEM BPEMEHHU MX OCBOOOXKIICHHUS - TIO pa3pelieHuIo pyKoBoJcTBa PaGoromarens,
€CJIM 0 TaKoW HeoOXoauMocTu ObuT0 3asBieHo 10 14:00 tekyrero mHs.

10.5.1. PaGoTHUK, MEpBBIM MPHUIIEAIINNA YTPOM B 0DHC, TOJKEH OMOBECTUTH 00 3TOM OXpaHy 3IaHHs JJIS
CHSTHS IOMEIICHUS C CUTHAJIH3AIHH.

10.5.2. PabGoTHUK, yXOAAIINI MOCIETHUM U3 Oduca, TIOJDKEH OMOBECTUTh 00 3TOM OXpaHy 3MaHMs IS
BKJIFOUEHUSI CUTHATTU3AIUY.

10.5.3. [lepen Tem Kak MOKUHYTH pabouee MeCTO B KOHIIE paboyero JaHs, paOOTHUK TOJDKEH 3aKPBITh OKHA
U JIBEPH CBOETO KAOMHETA M BBIKIIOUUTH CBET.

10.5.4. PaGoTHUK, yXOASAIIMHI MOCIETHUM U3 odurca, TPOBEPSIET BCE OKHA, IBEPU U CBET.

10.6. 3anpemiaercs:

- YHOCUTH C MecTa paboThl UMYIIECTBO, MPEAMETHI WM MaTepuasbl, npuHaanexamue Opranuzanuu, 0e3
MOJTyYeHHS Ha TO COOTBETCTBYIOIIETO Pa3peIICHUs;

- KypuTh B MECTax, I'lleé B COOTBETCTBUU C TPEOOBAHUSIMH TEXHUKH OE30MAaCHOCTH U MPOU3BOJICTBEHHOM
CaHUTAPUU YCTAHOBJICH TAKOU 3arperT;

- TOTOBUTH MHUILLY B Mpezaenax oduca;

- BECTHU JJIUTENbHBIE INYHBIE Tene(OoHHBIe Pa3roBopkI (cBbille 40 MUHYT 3a pabouunii JeHb);

- UCTIOJIK30BaTh MIHTEpHET, 2JIEKTPOHHYIO ITOYTY U HHBIE BUBI CBSI3U B HEMTPO(QMIIBHBIX MEJISX;

- MPUHOCUTH C COO0OM WM ymoTpeOsATh aJKOTOJIbHbIE HAMUTKU, MPUXOAUTh B OpraHuzaluio WIH
HAXOJUTHCS B HEH B COCTOSTHIH AJIKOTOJIBHOTO, HAPKOTHYECKOTO MIIH TOKCHYECKOTO OIbSTHEHHS.

10.7. PaGoTHHMKM HE3aBUCHUMO OT JIOJDKHOCTHOTO TIOJIOKEHUSI OO0s3aHbl MPOSBISATH BEXKJIUBOCTH,
yBa)KEHHE, TEPIHMOCTh KaK B OTHONICHHSX MEXIy COOOW, TaKk M TP OTHOIICHUSX C KIMCHTAMH |
MTOCETUTEIISIMH.

10.8. B Opranu3zanuu ycTaHaBIMBAETCS MPABIIIO 00pamaThes K pyKOBOJCTBY IO UMEHHU U Ha "Bor".

10.9. C IlpaBunaMu BHYTPEHHETO TPYJIOBOTO PACIOPSIKA TOJKHBI ObITh O3HAKOMIIEHBI BCe PaOOTHUKH
Oprannzanuu, BKJIIOYasi BHOBb IPUHIMAEMBIX Ha PadoTy.
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